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____________________
                   [Date]
______________________________
                [Name of Principal]
______________________________
                 [Name of School]

______________________________
                    [School Address]
Re:  IEP Meeting Request for _______________________




           [Name of Student]
Dear _______________________:

                  [Name of Principal]

I am the parent / legal guardian of ____________________.  ____________________ is 
                                                              [Name of Student]                   [Name of Student]      

a Special Education student in the _______ grade.  I would like to request an IEP team meeting   

                                                        [Grade #]
to discuss current concerns regarding ____________________’s school situation and possible 
                                                                    [Name of Student]
changes that need to be made to the IEP.
Please contact me at _______________ as soon as possible to schedule a team meeting 


                          [Phone Number]

for ___________________.  Thank you for your prompt attention to this matter.

              [Name of Student]
Sincerely,

___________________________
          [Name of Parent/Guardian]







